Portal and eBill Registra

tion Instructions (How to Sign Up)

Go to the following website:
https://atownboro.authoritypay.com

Click on: Create a new account?

Get started today. All you need Is your

account number

and CID from your biII.[Cr'ee te a8 new accou -1L?]

Enter the Following Fields:

. First Name

. Last Name

. Account Number

.CID

. Email Address

. Confirm Email Address
. Password

. Confirm Password
'm

CONO UV B WNLPER

Create an Account

}'irs_;'. Mame Last Name
Account Number CID

Email Address

Confirm Email Address

Password Confirm Password

o J

Create Account

‘ Click on: Create Account | —

A confirmation message will
appear on your screen, and
a verification email will be

sent to your inbox. You will
have 4 hours to verify your

email. Open your email.

A verification email has been sent to your email address. Please check your inbox.




Click on the link | [Hellolohn Doe,
provided in the sent
email to complete

Follow the link below to verify your email and finish your account registration:

your enrollment.

| l https://atownboro.authoritypay.com/user/verify-registration?token l

After clicking on the verification
link embedded in the email, you
will be re-directed to the Account
Verification screen. Click on the
green ‘Click to Verify’ button to

complete verification.
T e ——

Account Verification

& Click To Verify

You should now see a green message confirming verification was successful.
Now you can then re-enter your email and password and select Login to access

our Customer Portal Account.

Existing Customers
Email Address

johndoe@example.com

Password

Forgot Password?

Not Registered?

y—
Your account and email have been verified. You can now login to manage your account.




| Settings screen. From

paperless billing.”

Once you are logged-in,

you should get a pop-up
that says “Go Paperless

with eBilling!”

Click on Sign Up Now to
go to the EBill Settings.

NOTE: If you close this
pop-up, you can still
redirect to the EBill

the Home tab, press the
Change button where it
says “Not enrolled in

Then, toggle the EBills
Enabled button from
NO to YES.

| up for eBilling. If you

Read the terms and
conditions for signing

agree to the terms and
conditions of the
website, press | Agree.

PLEASE NOTE: eBills will
not be enabled unless
BOTH the YES and the |
Agree buttons are
selected.

You will be redirected to
the account’s home page.
A confirmation will appear.

You are now fully signed

up for receiving eBills.

Go Paperless with eBilling! X

By enrolling for eBills you receive an email notification that your
bill is available to view. You will no longer receive a paper bill.

Sign Up Now No, Don't Ask Me Again

Service Dates
05/10/2024 - 06/10/2024

Account Number
1-0

TEST ACCOUNT Services

123 Test Street Water, Sewer

A Not enrolled in paperless billing. Change

ANot enrolled in AutoPay.

Linked Accounts EBills Enabled

1-0

TEST ACCOUNT
123 Test Street
Bellwood, PA 18617

Linked Accounts EBills Enabled

1-0 Yes Il
TEST ACCOUNT

123 Test Street

Bellwood, PA 16617

The terms and conditions of eBill online billing require that you
agree to the following:

EXAMPLE: This is sample text showing that you will need to agree to

the terms and conditions for ebilling.

Your eBill Settings have been successfully saved.

Enrolled in paperless billing - Thanks for saving a tree. Change




